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How to Complete an Award

1.!Personal Details

On the front page of their Dynamic Youth Award booklet, a young person will add their:

Name

Date of Birth

Postcode

Group/Project/School

Scottish Candidate Number if known "#$%&"#'()*" (+,(+-+"(*(#+",(.+"&))(/*&,.01 (
Booklet Number

XX X X X X

Make sure you have the correct spelling for the young person’s first and last name so that
you will be able to provide it for their award certificate.

Note on Data Protection: You should obtain appropriate consent to share a young
person’s personal data with Youth Scotland and with the awarding body, the Scottish
Qualifications Authority (SQA). In line with our GDPR requirements, you might be asked to
provide evidence of your permission to share a young person’s data at the award
assessment stage. Find more informationin <RXWK 6FRWODQG V(3ULYDF\ BROLF\

2.! Planning the Award
Set the Challenge

First, the young person will think about what they'd like to do to earn their award. This will
be their challenge. To get started, they will complete four planning questions:

What is the activity you plan to do?

How are you planning to do it?

Why do you want to do it?

What are you hoping to gain from this experience?

X X X

Using these answers, the young person will decide on a title for their challenge, which will
be printed on their award certificate.

The challenge must take at least 10 hours to complete.



https://www.youthscotland.org.uk/privacy-policy/
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Challenge Examples

More than one young person can have the same challenge, as long as their targets are
unique and personal. A DYA challenge could be:

% A new activity that the young person wants to try
12% (34", (4%-( . *(5+B#G"#+ T
(

X A new goal that builds on their previous achievements(
12* (8#.(5#. #"(+.(0-&99&,8 7L
(

X Incorporated into existing activities with a school or youth group
12% (A#3/(18:6(%/(3&..#&.4(9;( VFKRRO V t3FUHH Q

Set the Targets

The young person will refer back to their planning questions to identify between 2 and 4
targets to work towards in their challenge. These targets must be personal and individual
and (unlike in the Hi5 Award) they cannot be prescribed.

Targets could be steps in the process of completing a challenge, for example: (
Challenge: 2%(3#+" (4*-(*(5+6#(5"#+'7 (

X Target 1: Get a recipe book from the library.
X Target 2: Buy ingredients.
X Target 3: Make the dough and bake it.

Targets could also be individual goals the young person wants to achieve, for example:
Challenge: 7R KHOS SLFN XS OLWWHU ZLWK P\ VFKRRO V *R *UHH

X Target 1: To collect three bags of litter from the park.
X Target 2: To feel more confident talking to new people in the club.
X Target 3: To make new friends and practice working in a team.

Note on Scribing: Written work for the Dynamic Youth Award can either be completed by
the young person or it can be scribed on their behalf. Be sure to make a note in the
award booklet where scribing has occurred.
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Peer Assessment (planning stage)

Once the young person has completed the planning pages for their award, another young
person will provide a peer assessment, making sure it meets the following criteria:

The challenge is clearly described

The challenge and targets are suitable for the young person

The young person has set at least 2 targets that are personal to them
The challenge will take at least 10 hours to complete

XK X X

When the criteria are met, the peer assessor will tick all the boxes and will sign and date
the section. Note that the peer assessor can be any other young person (a friend, sibling,
or someone in their award group). They do not need to have completed an award to give
a peer assessment.

3.!Working on the Challenge

Recording Time

As the young person works on their challenge, they should keep track of their time using
the space provided in the award booklet. This can include time spent:

X Planning their award
X Working on their challenge and targets
X Evaluating their award

A young person can record part hours (ex: 1.5) on their timesheet, however, when they
calculate the total time they spent, it must be rounded down to the nearest whole hour.
This time will be printed on their certificate, along with the corresponding star rating:

10+ hours:

20+ hours:

30+ hours:
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Recording Evidence

The young person should use the space provided in their award booklet to create a
portfolio of evidence for the work they've done on their challenge. Many things can be
used as evidence, including:

Written comments

Drawings, photographs or videos
Stickers, stamps or decorations
Tickets, receipts or flyers

Planning sheets or research notes
Social media posts, texts or emails

XK X X X X

This portfolio will be a visual record of their experience (a helpful tool if the young person
chooses to talk about their DYA in a job or college application).

Top Tips for Recording Evidence

1.1 Add your evidence while it's fresh, shortly after the activity

2.! Identify / highlight yourself in any group photos

3.! Redact personal details before submitting

4.! Clearly caption all your evidence
1&,:3%8.,80*-(&.(3&,60(.*@#(:4+33#,8#.+"8#.0(+, ("#0/*,0&5&38&.; (3H=43

Note on the Portfolio: The DYA booklet provides 3 pages for evidence collection. If
needed, there are additional pages available for download.

4.'Reviewing Achievement

Supporting Statement

When the young person has finished working on their challenge, they should ask an
adult, youth worker or teacher to write a supporting statement in the space provided.
This statement should be specific to the young person and their challenge. For example:

SH#, (& (+(8"#+.(7*5(&, (4&0(0-&9(3H00* 07 (@H(-+0(=H";()*: Y00 (+, (-*"6# (4+"(.X(
3+ (4 H##(#-(0-899&,8(0. "*GHOA(@H(&O(H) &, & #3: (+(9F#(:*,)&'H,.(0-&9H#" (*-A( (



https://www.youthscotland.org.uk/wp-content/uploads/2023/05/dya-evidence-planning-sheet-1.pdf
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Challenge and Personal Development Review
The young person should use the spaces provided to record:

X The time they spent on their challenge (in whole hours)
X The responsibility level of their challenge (only select one)

They will then reflect on how this experience has impacted them, completing:

X Atick-box review of skills they feel they have built
X A short-answer space sharing what they enjoyed and what they did well

Finally, the young person will confirm if they have peer assessed any other young people.
They will then sign and date the section.

Peer Assessment (completed challenge)

The young person should show their award booklet to a friend or member of their group
for the final peer assessment (it can be the same young person as before or someone
different). The peer assessor will make sure it meets the criteria:

There is good evidence that the young person has completed the challenge
There is good evidence that the young person has worked towards all targets
There is good evidence for the number of challenge hours claimed

There is good evidence for the level of responsibility claimed

XX X X

The peer assessor will then write a supporting sentence about what the young person did
really well in their challenge and will sign and date the section.
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How to Submit an Award

1.!Assessing the Award

When the young person has finished filling out their award booklet, you should review it
to confirm that it meets all the following criteria:

Planning Pages

The planned challenge is fully described

At least two targets have been identified

The targets are appropriate, individual and personal to the young person
The award planning pages have been peer assessed, signed and dated

XK X X

Evidence Pages

X The total time spent on the award is recorded in whole hours (rounded down
where necessary)

There is evidence that the young person has undertaken their challenge
There is evidence of working towards all personal targets

There is evidence of the responsibility level claimed

There is evidence of the challenge hours claimed

The portfolio is well organised and presented

XX X X X

Review Pages

The young person has claimed a single level of responsibility
The young person has completed the personal learning section
The peer assessment has been completed, signed and dated
The peer assessor has included a special achievement statement

XK X X

Every Dynamic Youth Award must be assessed before it can be submitted to Youth
Scotland for certification.!

Note on Assessment: Award assessment is usually carried out by the parent, guardian,
youth worker or teacher who has supported the young person with their award. It is
strongly recommended that all assessors should attend Youth Scotland's Level 1 Training
for Hi5 and Dynamic Youth Awards.



https://www.youthscotland.org.uk/awards/awards-training/hi5-dynamic-youth-awards-introductory-training/
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2.! Registering the Candidate

After you've assessed the award, you are ready to submit it to Youth Scotland through
Awards Force (our online submission platform). Log into your account and click the B.+".(
B%59&00&*utton. Select CDE (F;,+9&:(G*%.4 (H-+" from the dropdown. You will be
asked to provide the following information:

Award Group Information

Your Name

Local Authority Area

Awards Delivery Hub (ADH)
Awards Delivery Group (ADG)
Certificate Delivery Address

XK X X X

To proceed, select the B+=#(I(J#K.putton at the bottom of the screen.

Candidate Registration Form
Consent to Share Information

Review the explanatory information, then check the box indicating that
you have received consent from the young person to share their
information with Youth Scotland and the awarding body.

<RXQJ SHUVRQ V '"HWDLOV

Select the blue H"(G*%,8(L#"0*,0(F#.+&30putton and provide the following
information for the Dynamic Youth Award candidate:

Name

Booklet Number

Scottish Candidate Number (if known)
Date of birth

Postcode

Gender

Ethnicity

Disability

Challenge title

Hours spent on challenge

Level of responsibility for the challenge
Challenge evaluation information (from the award review section)

XX XK X X X X X X X X X

If you are submitting more than one Dynamic Youth Award, select the blue
H"(G*%,8(L#"0*,0(F#.+&30putton until all candidates are registered (up to



https://youthscotland.awardsplatform.com/
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40 candidates can be registered on one Candidate Registration Form). To
move forward, click the purple B+=#(I(J#K.button. (

Uploading Your Sample Evidence

In this section, you will provide a representative sample of the Dynamic Youth
Awards that you are submitting. For each sample, you'll input:

X The name of the young person
X Their completed award booklet (uploaded as one document)
X Any additional evidence from their challenge (optional)

If you are only submitting one Dynamic Youth Award, you will enter this as your
sample. If you are submitting multiple awards, you will need to provide at least
two samples or 10% of the total number in your submission, whichever is greater.
When you are ready, click the purple B+=#(I(J#K.button to continue.(

Assessment Form

Here, you will confirm that you have assessed each award in your submission by
ticking the criteria boxes. Then, enter the following information:

¥ Name of Assessor
x Date of Assessment
¥ Contact Email of the Assessor

Next, review each of the statements regarding certificate printing and check the
boxes confirming your consent.

Finally, enter the Submission Date in the final dropdown, and click the purple
B%59&.(B%59&008&3utton.

Note on Awards Force: We cannot accept any Dynamic Youth Award submissions by
mail or email. To receive a certificate, you must submit your award through the Awards
Force platform. If you're having trouble logging into your account or if you have any
questions about using the platform, contact our team at: awards@youthscotland.org.uk.(



mailto:awards@youthscotland.org.uk

3.!Receiving Your Certificate

After submission, Youth Scotland will review the awards and carry out our quality
assurance (standardisation) process. At this stage, you will receive feedback on your
submission and could be asked for additional information or samples in Awards Force.

Once an award has been standardised and all the assessment criteria are met, you will
receive a confirmation email and your award certificate will be sent out within two weeks.

Note on Certificates: Please make sure that all the information (candidate name,
challenge title, etc.) is accurate and spelled correctly when entered in Awards Force, as
this will appear on printed award certificates. If incorrect information has been entered,
you will be responsible for the cost of any certificate reprints that are required.
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Dynamic Youth Award
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Dynamic Youth Award

My challenge - clearly describe your challenge.

gsieassasssisota ssksaese e a4 A e A s e s s s Eﬁ[\g

. My challenge is to... 0 cygE(Aﬁ% . gBOOE X EOEL <D0

poERgE <9 £
H XH X VEVWWIIQRK \ s

List between 2 and 4 things you will be responsible for doing or that you hope
to achieve when working towards your challenge. You will be able to identify
these from the previous planning page.

PERLS )SFSEWERHA | - .o, ¢
X0

e L v
@ TG R[ QMBI |,

Peer Assessment of Your Plan
Show your plan above to a friend/member of your group and ask them to check
it against the statements below. When they agree it does, they must tick the

boxes, sign and date.

You have clearly described your challenge

Your challenge and targets are suitable for you

You have set yourself at least 2 targets to work towards that
are personal to you

Your challenge will take at least 10 hours to complete

Friend/group
member’s name: S] 7QM \(fvgéageege@g OBX<°
EOO/gaEO

| Date:

W\QEOO
y° E/gae0°'

N —
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Dynamic Youth Award

Complete this every time you do anything for your challenge. If you need extra
rows, you can add this in on another page. You can find additional time log and

evidence pages here
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Dynamic Youth Award

Building my portfolio of evidence - the next pages are for you to collect evidence
of how you completed your challenge and worked towards your personal targets. This
will be a record of everything you've done and achieved. This is your portfolio.

You can add in:

Photos C oo BN < B\

Drawings . o XgR EEE° Y7 T O™
e rAlsl AUS ST e

\éveréginpgts O acpe ERe s’ 0

Planning sheets

Flyers

Supporting statements

Evaluations

Questionnaires

Newspaper clippings

Social media posts and pages

Text and WhatsApp messages

Tik Tok videos

Or anything else you think might be useful to show what you have done and achieved.

Feg B
g ° e

It's up to you how you choose to evidence your challenge.

Remember to explain what everything is using ‘who, what, when and why' and how it
relates to your challenge and personal targets.

If you run out of space, please use extra evidence pages. Make sure you fill in your
time log and upload your evidence to your evidence pages at the same time or shortly
afterwards, when everything is still fresh in your memory.

You can find a selection of evidence collection templates free to download on the
Youth Scotland website

A0, y‘ o
e/uga@g&%g‘z\g YGE sz
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Dynamic Youth Award

Add photos, drawings or anything you have from working on your challenge
and explain what you did and if/how this relates to one or more of your
personal tareets. Don’t forget to update your time log.

—9_ O .-
9<X%E>§i ;5/08y¥

5%@&%5%9 g?; 2.9° xg
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Dynamic Youth Award

Add photos, drawings or anything you have from working on your challenge
and explain what you did and if/how this relates to one or more of your
personal targets. Don’t forget to update your time log.

TEBHU R[ va:ow

8BH X

| PERHLS )S\WERHA
>$H SMMEPR DVQIRK
[ VNH D TESRB \MEVNER
TEHHP FRAW

(AVASX! WM SXI TSP

(VAR X! AMFERH
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Dynamic Youth Award

Add photos, drawings or anything you have from working on your challenge
and explain what you did and if/how this relates to one or more of your
personal targets. Don’t forget to update your time log.
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Dynamic Youth Award

REVIEW

....................................................................................................................................................................................................................................

Ask an adult, youth worker or teacher to tell us how they think you got on in
: . your challenge.

& R HAEKIEXIS- RLVIVIQ PABRN, | [ BAZL|
BYNHERH] SOHLBHSPERX VI R[ WIQQHK
\WEDW, | MHIP EQS! GRIMRMIQQ VRS

....................................................................................................................................................................................................................................

My hours: | spent hours working on my challenge.

My responsibility - describe the level of responsibility you took by ticking only
one of fhe boxes.

| took part in an activity that others organised

| helped to organise an activity with others

-l organised an activity for others on my own Pt

— G%ZZEE%QEQ 93 EBgevo o o305~
<el<¢

. I helped others to learn new skills \ " ¥ Eeg;gon% Ef D9 B . .g




Dynamic Youth Award

REVIEW

. o %E(O ®m®liﬁo/@
0t oo BT
oy°e . 0E6<€g®g° ol
oA @ a@<xb
ég}@ < OE[\(P —
Has completing your challenge made any difference to you? ol
Tick one box for each statement. = E
- - Orange for ‘The Same’ “
| feel more confident in myself \/
| am better at dealing with things that don’t go to plan or ‘ \/
how | expected
| am better at planning, organising and staying focused \/
on tasks
| am better at listening, talking and getting along \/
with others
| am better at working with others to achieve a task \/ ‘
| am better at thinking about things, solving problems \/

and making decisions

What | have done in this challenge has improved things \/
for myself, others or the world around me

Tell us what you enjoyed about the challenge. Was there something you did
. really well as part of the challenge?

- [ EVNERP [\GMIHDS] SOSRQ HAW

TGBHEBGRH X IRISG Y i
PWGR GHPINGT SU XU LI \YHIRK 522 iy
FRHBOU TS

Have you peer assessed others?

Confirmation this is my own work - “I confirm that all work presented is my own
and where | have had help this is noted.”

My signature: Date:

§'AAvs A" L




@ 11
Dynamic Youth Award

REVIEW

) Peer Assessment of Your Completed Challenge

Show all your work to a friend/member of your group and ask them to check it
against the statements below. When they agree it does, they must tick all the
boxes and write a sentence about what you did really well in your challenge.
Ask them to sign and date it.

There is good evidence to show that you have completed your challenge

There is good evidence to show that you have worked towards all
your targets

There is good evidence for the number of challenge hours you
have claimed

There is good evidence for the level of responsibility you have claimed

Ask a friend or member of your group to write a sentence about what you dld
. really well in your challenge. :

o%gg? .
'Z gga&éegééoéE o
SRR [ BAWITVKSHEOU WERHAW IR 268y yo o s
eo<09®g°55, . ,Y oz
ERHU [ B INXSR XSNOT S X i
? %oy
LI \YHZRK FEH AL T,
<o 5? vyo.E}ga‘éO o
- /Ogé&%g%o
Friend/group Date:
member’s name: . S] 7QM_
EN;E%@@&@Q

o/oggggagejggd) ﬁ/ e QEV g< ge\

°95,E£gag@°/o@@ e
0 B




PLAN DO REVIEW

Youth Scotland:

Balfour House, 19 Bonnington Grove, Edinburgh EH6 4BL

Tel: 0131554 2561

Email: awards@youthscotland.org.uk
Twitter/X: x.com/YouthScotland
Facebool: fb.com/youthscotland
Instagram: @youth_scotland

A company limited by guarantee No: 125456.
Scottish Charity No: SC000501.
Registered in Scotland.

www.youthscotland.org.uk

l?i&%wg'}g‘ups This award has been
SCQF credit rated by SQA
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qualifications framework
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