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VOLUNTEER recruitment CheCklist
YOUR ORGANISATION'S NAME HERE
Name & Contact Info:


     
Named Contact/Volunteer Recruiter or Supervisor:
     
Youth Group:



     
	Recruitment Stage
	Yes
	No
	Date
	Comments
	Signed

	Application form completed and returned
	
	
	
	
	

	Self declaration form completed and returned prior to interview offer
	
	
	
	
	

	Interview/meeting
	
	
	
	
	

	1st reference received
	
	
	
	
	

	2nd reference received
	
	
	
	
	

	Conditional offer (pending PVG Scheme membership) 
	
	
	
	
	


	Recruitment Stage
	Yes
	No
	Date
	Comments
	Signed

	PVG Application sent
	
	
	
	
	

	PVG Scheme Record/Update information received
	
	
	
	
	

	Final recruitment decision
	
	
	
	
	

	
	
	
	
	
	

	Formal offer to volunteer
	
	
	
	
	

	Induction
	
	
	
	
	

	Sign Code of Conduct/Child Protection Policy
	
	
	
	
	

	Induction checklist complete
	
	
	
	
	

	Induction review
	
	
	
	
	



